






• Contractor has the right to control and direct the means, manner, and method by

which the Services required by this Agreement will be performed.
• Contractor maintains all necessary licenses, registrations, permits, and

certifications required to perform the Services under this Agreement.

• Contractor sets its own hours and maintains a business location that is separate

from the business or work location of the District.

• Contractor is customarily engaged in an independently established business

providing the same or similar services.

• Contractor has the ability to contract with other businesses and agencies to provide

the same or similar services without restriction from the District.

• Contractor holds itself out to the public as available to provide the same or similar

services.

• Contractor provides its own tools, equipment, software, programs, and any other

supplies necessary to perform the services.

• Contractor can negotiate its own rates.

• Contractor has the right to hire assistants, retain subcontractors, or utilize

employees to provide the services.

• Contractor shall be solely responsible for the payment of payroll taxes and any

unemployment compensation on behalf of their employees and personnel.

• Contractor shall be responsible for providing all workers' compensation insurance

on behalf of their employees, and if Contractor hires employees to perform any

work under the agreement with the District, Contractor agrees to grant workers'

compensation coverage to the extent required by law.

General Qualifications 

Must be able to demonstrate knowledge of proposed class, activity, etc. 

Must have the ability to present information in a satisfying manner for participants. 

Prior instructing experience is desirable but not required. 

Why Instruct at Our District 

Our District has a variety of indoor and outdoor community facilities. Facilities range from 

small classrooms, conference rooms, large multipurpose spaces, various parks, and athletic 

fields. The District utilizes a registration software system. This system allows us to 

maintain facility bookings for your class or activity and to process registrations in an 

efficient manner. Independent Contracted Instructors may receive attendance reports and 

wait lists reports. The District maintains the database to provide participants contacts for all 

activities. The system also easily reserves spots for waitlist participants when a cancellation 

in class occurs. 

How to Submit a Contracted Class/Instructor Proposal 



A completed Contracted Class/Instructor Proposal Form is required and should be 

submitted to the District. 

• Complete the Contracted Class/Instructor Proposal Form. Please be thorough and 

descriptive in all areas of the form. This will help facilitate your proposal in a 

timely manner.

• All the proposed dates of your class for a specific season must be completed. 

Please do not leave the dates blank. Your Contracted Class/Instructor Proposal will 

not be considered without all the necessary information completed. If you are 

proposing to use a District facility, please note all facility information is managed 

through our computerized registration system, and dates must be entered before 

conflicts can be detected.

• Each Independent Contracted Instructor will be assigned to a District staff contact 

through the duration of their agreement. The Independent Contracted Instructor 

will be responsible for supplying their own equipment and supplies.

• Independent Contracted Instructors must compute their own class pricing. IRS 

rules regarding contracting for activities prohibits the District from setting your 

pricing. Typical split of registration fees between the District and the Contracted 

Instructor is 60 % District / 40% Independent Contracted Instructor, not including 

the nonresident fees or administrative fees; registration percentage splits are 

negotiable. Additional class fees, i.e. participant material fees, initiated by the 

Independent Contracted Instructor must be communicated with the staff liaison 

through the seasonal Scope of Services; these fees may be separate from the 

registration fees, are not included in the registration split percentage, and may be 

paid directly to the Independent Contracted Instructor. All fees must be processed 

through the District; Independent Contracted Instructors are not permitted to 

process their own fees through their own system.

• Classes for which the District will not accept proposals for are as follows:

o a. Activities that are similar to those which the District currently offers.

o b. Activities the District has offered in the past that were cancelled due to 

lack of interest, unless you can demonstrate you have the necessary number 

of participants who are interested in participating in the specific activity.

Submitting a Contracted Class/Instructor Proposal does not guarantee the activity will be 

added to the recreational offerings through the District. Program or activity approvals are 

dependent upon the amount of specific information contained in your Contracted 

Class/Instructor Proposal form, the subject matter's potential for meeting our District's 

programming needs and priorities, demonstration of the Independent Contracted 

Instructor's subject knowledge and teaching experience, and the availability of facilities. 

Once added, there are no guarantees our District will continue your class offering for future 

seasons. The District reserves the right to cancel any activity or class as a result oflow or 

no attendance. 







2. Automobile Liability: Insurance Services Office Form Number CA 0001 covering

Code 1 (any auto), or iflnstructor has no owned autos, Code 8 (hired) and 9 (non­

owned), with limits no less than $2,000,000 per accident for bodily injury and property

damage. (Note - required only if auto is used in performance of work). Personal

Automobile Policy: Contract Instructors, who are sole proprietors, shall provide a copy

of their personal automobile insurance declarations page and/or auto insurance card.

3. Workers' Compensation insurance as required by the State of California, with

Statutory Limits, and Employer's Liability Insurance with limit of no less than

$2,000,000 per accident for bodily injury or disease. (Note - required only if Instructor

has employees). If Contract Instructor does not have employees other than self, a "No

Employees Declaration Form" is required.

4. Sexual Abuse or Molestation (SAM) Liability: If the work will include contact with

minors, and the CGL policy referenced above is not endorsed to include affirmative

coverage for sexual abuse or molestation, Contractor shall obtain and maintain a policy

covering Sexual Abuse and Molestation with a limit no less than $1,000,000 per

occurrence or claim $2,000,000 Sexual Abuse and Molestation general aggregate,

If the Contractor maintains broader coverage and/or higher limits than the minimums 

shown above, the District requires and shall be entitled to the broader coverage and/or the 

higher limits maintained by the Contractor. Any available insurance proceeds in excess of 

the specified minimum limits of insurance and coverage shall be available to the District. 

The general liability policy is to contain, or be endorsed to contain, the following 

prov1s10ns: 

1. The Rio Linda Elverta Recreation and Park District, its officers, officials,

employees, agents, and volunteers are to be covered as additional insureds with respect

to liability arising out of work or operations performed by or on behalf of the

Instructor including materials, parts or equipment furnished in connection with such

work or operations. Additional Insured Endorsement on the Commercial General

Liability Insurance that reads "The District Name, it's Directors, Officers, Agents,

Employees, and Volunteers" as additionally insured. The Additional Insured

Endorsement must be a separate document than the commercial general liability

insurance certificate.

2. For any claims related to this contract, the Instructor's insurance coverage shall be

primary and non-contributory insurance coverage at least as broad as ISO CG 20 01 04

13 as respects the District, its officers, officials, employees, agents, and volunteers.

This requirement shall also apply to any Excess or Umbrella liability policies.

3. The Insurance Company agrees to waive all rights of subrogation against the Rio

Linda Elverta Recreation and Park District, its elected or appointed officers, officials,

agents, and employees for losses paid under the terms of any policy which arise from
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